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NORTH WHIDBEY MIDDLE SCHOOL 
Preparing our students for high school success 
Bill Weinsheimer, Principal                                                          (360) 279-5500 
Russell Peters, Assistant Principal                                  FAX (360) 279-5516 

 
 

 

 

The 2018-19 school year will stacking up to be a banner year for North Whidbey students!  After a successful start of 

the new North Whidbey Middle School, we continue to adjust and add things to make school a more safe and enjoyable 

place to learn and grow. 

 

Success in school and life starts with character.  At NWMS, we talk about character with PRIDE.  PRIDE stands for, 

Preparation, Responsibility, Integrity, Determination, and Empathy.  By following PRIDE, you will find that you 

are more successful at all things you do: learning, friendships, athletics, arts, and more.  At school, PRIDE helps us 

maintain a safe school, orderly classrooms, and supportive relationships. 

 

We expect students to demonstrate PRIDE in all they do at school.  You will find procedures, expectations, and other 

helpful information in this handbook.  If you remember PRIDE, this will lead to success at North Whidbey Middle 

School. The foundation of NWMS student conduct is Cougar PRIDE. 

 

School safety is on all of our minds, and I want you to know that I am constantly mindful of keeping students and staff 

safe at North Whidbey. School safety begins by helping students feel valued and successful, and making sure they have 

a place to turn in crisis.  Our school counseling staff and community mental health counselors provide support for 

students and families in need.  Students can report harassment and other unwanted behaviors to the office, and all 

allegations are followed up on.  Also, students can report concerns to the Tip Line at 360-279-5050. 

 

In addition to this ongoing support for students, we have other ways to keep the school safe.  Video cameras monitor all 

entrances.  All visitors check into the main office at the only door that is unlocked during the day.  We conduct monthly 

safety drills.  We coordinate and train with local emergency responders.  All of these steps are done in an effort to keep 

students and staff safe in unfortunate and unlikely, but possible circumstances. 

 

A key to student success is communication between families and the school.  We provide lots of information on our 

school’s web site and periodic emails home.  If you need more information, have questions, or want to offer 

suggestions, please contact the school so we can follow up.   

 

I look forward to a great year at North Whidbey, filled with Cougar PRIDE! 

 
Sincerely, 
 

Bill Weinsheimer 
 

Bill Weinsheimer 

Principal 
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Important Contact Information 
 

Oak Harbor School District Office 360.279.5000 

350 S. Oak Harbor Street 

Oak Harbor, WA  98277 

North Whidbey Middle School  360.279.5500         360.279.5516  fax     

67 N.E. Izett Street 

Oak Harbor, WA 98277 

 

North Whidbey Middle School Registrar 360.279.5519       360.279.5568  fax 

Oak Harbor School District Transportation 360.279.5570 

School Closure Hotline 360.279.5060 

Safety Tip Line 360.279.5050 

Oak Harbor School District Website www.ohsd.net 

North Whidbey Middle School Website www.ohsd.net/nwms 

Important Dates 

First Day of School September 6 

Picture Day September 19 

Fall Conferences (No School for Students) November 1 & 2  

Picture Retakes October 24 

End of 1st Quarter  November 7 

Veterans Day (No School) November 12 

Thanksgiving Break (No School) November 21-23 

Winter Break (No School) December 17-28 

New Year’s (No School) December 31 & Jan 1 

Martin Luther King, Jr. Day (No School) January 21 

End of 1st Semester February 1 

Mid-Semester Teacher Work Day (No School) February 4 

President’s Day (No School) February 18 

Spring Conferences (No School for Students) March 21-22 

Spring Break (No School) April 1-5 

End of 3rd Quarter April 16 

Memorial Day (No School) May 27 

Make Up Day (No School if not needed) May 28 

Last Day of School (10:45 am  release) June 20 

Emergency Closure Make-up Days (if needed) June 21-25 
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A Day in the Life 

Student Arrival 

The school opens at 7:15 each day.  At this time, students need to be in a supervised area.  They may get breakfast, get 

extra help from classroom teachers, go to the library, or sit in the Commons or Gymnasium.  Students are not allowed on 

campus before 7:15, since we cannot provide supervision. 

 

Students who walk, skateboard, or ride a bike to school, need to do so with extra caution.  Use crosswalks to cross 

streets, follow traffic signals, and be aware of vehicles that may not see you.  NWMS provides racks to lock bikes and 

skateboards outside.  These are not allowed inside the school building. 

 

Please drop off students in the driveway at the front of the school or on the curb adjacent to the school.  Student safety is 

our first priority, so please do not drop students where they need to cross streets when possible.  

 

Students riding the bus will be given a route, stop and pick-up time from the Transportation Department.  Route 

schedules will be available in September, right before the start of school.  Students will need a note sent to the office if 

they will be riding the bus with someone else or getting off their bus at a different stop.  They will be issued a bus pass 

from the office.  If they do not have the pass, they will not be able to ride with someone else or get off at a different stop. 

 

Closed campus, once students are dropped off or arrive on school property, they are to remain on school property.  They 

are not to leave campus to go to Starbucks, Toppins, 7-Eleven, etc. 

 

Student Departure 

On Mondays, school ends at 1:15, and all students need to be out of the building and off campus by 1:30.  Teachers 

are in meetings, and there is no supervision for students around school after this.  Unless specifically scheduled, there are 

no student activities after school on Mondays. 

 

Tuesday through Friday, school ends at 2:15, and students are expected to be out of the building and off campus by 

2:30 or in a supervised after-school activity. 

 

Tutor/Activity Buses will run Tuesday through Friday. All students who stay for after school tutoring or intramural 

athletics will have an opportunity to ride tutor/activity bus. 
 

All students must leave the school grounds by 1:30 PM on Mondays and 2:30 PM the rest of the week unless they are in 

tutoring, a sports activity, or club activity.  During the extended time for these activities, students must remain with their 

teacher/supervisor until they depart for the activities bus, a pass is required to ride the bus.    

 

Students must remain on campus during the entire school day, unless an authorized adult checks them out from school.  

For students leaving school during the school day: 

1.  The authorized adult must come to the Main Office and sign the student out 

2. Office staff will call the student out of class. 

3. The student will leave with the authorized adult. 

4. Upon return, the student must sign in at the Main Office. 

 

Parents who drive near campus need to be extra attentive.  Student pick-up should occur on Izett Street or the front 

driveway of the school.  Be courteous of other drivers -- park along the curb and do not load in the traffic lane.  The back 

parking lot is for staff parking and bus traffic only, please do not use that parking area for drop off or after-school pick up. 

 

Please visit the district website for safe walking routes. 
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Food Service -- Breakfast and Lunch 

North Whidbey Middle School serves breakfast and lunch for students each day.  Our kitchen staff provides meals that 

meet the USDA nutritional requirements, and they are open to suggestions for new foods that meet these requirements, so 

give them suggestions of new things to serve.  The cost of meals is as follows: 

Breakfast $2.10 

Lunch $3.10 

 

Students pay for lunch by putting money on their lunch account.  Lunch may be deposited as cash or check (made out to 

NWMS).  The entire sum must be deposited and change may not be given.  Parents can check lunch account balances on 

Family Access and pay using e-payments online. 

 

Students may qualify for free or reduced price meals at school.  The application for the Free or Reduced Lunch Program 

are available at school, the district office or online.  Information from the application and your student’s status remains 

confidential. 

 

Nutritional information can also be found on the district website www.ohsd.net. 

 

Lockers 

Every student is assigned a locker with a built-in combination lock.  North Whidbey lockers are not large, and so students 

should bring minimal personal belongings to school.  Other things to note about school lockers: 

● School lockers are district property and may be searched by school staff. 

● Students should keep only school-related materials in lockers. 

● Do not share combinations or lockers.  Students are accountable for all materials in their assigned locker .   

● Students may not put personal locks on school lockers.  Unapproved locks will be cut and removed. 

● The school is not responsible for lost or stolen belongings. 

 

Safety Tipline 

             

 The safety of our students is our highest priority here in Oak Harbor Public Schools. As part of our commitment  

 to ensuring a safe and healthy school environment, we have introduced a Tipline that students and parents can  

 use should they wish to report a concern or issue that could impact the safety of others at school. 

 

This tool is intended to help keep our school campuses safe. Please be advised that false reporting of information, 

providing prejudicial or defamatory information, or misuse of the system is prohibited and false reporting would be a 

violation of school rules and making a false report to law enforcement is a very serious offense and is a violation of the 

law as well.  

 

Please note the Tipline number for future concerns, 360.279.5050 and thank you for helping us keep our schools safe. 

 

Cougar PRIDE 

At North Whidbey Middle School, students and staff model PRIDE. PRIDE is an acronym for our behavior expectations: 

Preparation, Respect, Integrity, Determination and Empathy. Students are taught each of these traits within the academic setting 

as well as unstructured areas, including halls, bathrooms, commons and buses. When students need to be redirected about any 

misbehavior, PRIDE is used as a model of what is expected.  

PRIDE assists in students being accountable for their behavior and becoming good citizens of the school community. It is a model 

for maintaining a safe and welcoming environment at North Whidbey Middle School. The following matrix is a sample of our 

model used for teaching students about behavior expectations. 
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PRIDE School-wide Rules and Expectations 

Typical 
Settings/Context 

PREPARATION RESPECT INTEGRITY DETERMINATION EMPATHY 

Classrooms and 
Instructional 
Settings 

· Positive attitude - 
be open-minded 
· All necessary 
supplies ready to 
use 
· Dress code 
appropriate 
· On time: in class 
at the bell 
· Cell phones are 
off and away 

· Show kindness & 
caring to yourself, 
others, and 
property 
· Listen for 
understanding 
· Take turns 
· Exhibit safe 
behavior 
· Use appropriate 
language and 
volume 

 · Demonstrate 
honesty with self 
and others 
 · Do your own 
work 
 · Put forth your 
best effort 
 · Walk the talk  
 · Use computer 
only for academic 
purposes 
  

 · Take 
opportunities to 
correct work and 
further learning 
 · Ask questions 
  · Put forth 100% 
effort 
 · Endure struggle 
· Arrange 
for assistance 
outside of class 
·  Actively listen 

· Welcoming 
 · Helpful 
 · Positive 
 · Compassionate 
 · Hearing and 
being a good 
caretaker of 
others' emotions 
and struggles 
 · Keep 
confidentiality 

Hallways and 
Public Spaces 

· Take your time 
getting places 
(plan ahead so 
you don’t rush) 
 

· Give people 
space in the halls 
and in lines 
· Pass others 
carefully 
 · Use an inside 
voice 
· Walk at a safe 
pace 
· Be courteous 
and kind to all staff 
and students 
· Clean up spills 
and messes; 
report major spills 
to an adult 

· Use positive talk 
· Control rumors 
Speak honestly 
to others 
· Use own lunch 
number 
· Respect others 
belongings and 
privacy 

· Move to your 
designated place in 
a timely manner 
· Be on time 

· Include others 
· Give others 
personal space 
Stand up against 
bullying; Help 
others who drop 
things; report 
unsafe situations; 
keep a positive 
attitude; assume 
positive 
intentions 

Commons · Take your time 
getting places 
(plan ahead to 
avoid rushing) 

· Be mindful of 
others' space 
· Maintain your 
position in line and 
wait quietly 
· Use good table 
manners 
 · Use an inside 
voice 
· Wait your turn 
when leaving 
· Put trash in cans 
· Be courteous 
and kind to all staff 
and students 
· Clean up spills 
and messes; 
report major spills 
to an adult 

· Talk nicely 
about others 
·Control rumors 
· Follow the rules 
· Eat your own 
food 
· Use own lunch 
number 
· Leave no trace 

· Keep the school 
looking clean – pick 
up trash 
· Sit while eating 
· Food stays on 
table 

· Include others 
· Give others 
personal space 
· Report unsafe 
or concerning 
behavior  
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Information for Parents and Students 

Attendance 

Washington state law requires students between the ages of 8 and 18 to enroll in and attend school.  More importantly, 

showing up at school and participating in class activities is the key to school success.  Teachers design lesson plans and 

provide guidance during class, and these learning experiences cannot be replicated or “made up” by simply completing a 

worksheet or reading a textbook.  Every day that a student attends school is another opportunity to learn. 

 

North Whidbey teachers take attendance in each class.  Students who are in class on time will be marked present; 

students who come in class after class starts and less than 5 minutes late will be marked late; students who do not show up 

for class in the first 5 minutes will be marked absent for that period.  If a student is tardy more than 5 times in a quarter it 

is considered excessive and will lead to an office referral.  

 

North Whidbey uses an “auto-dialer” system to notify families of student absences from school.  If a student is marked 

absent in one or more classes during the school day, a phone call home that evening wil lnotify parents of the absence.  

We always attempt to update absence status during the school day. In some instances, updates may need to happen the 

following day.  

 

Parents can monitor student attendance on Family Access, the district’s online resource for all sorts of student information 

(see the section on Skyward for more information). 

 

Excused Absence 

The following are valid reasons for an excused absence: 

● Participation in school-sponsored activity. 

● Illness, health condition or family emergency. 

● Disciplinary action or suspension. 

● Military deployment or reunion leave. 

● Other absences that gain prior approval from the building principal or designee. 

 

            Parent Notes 

Parents must request that an absence be excused by submitting a signed, written note or an email to the front office 

staff that explains a valid reason for the absence, indicates the dates of absence, and is submitted within 2 school days 

of the student’s return to school.   

While it is helpful for parents to call (279-5503) the school to notify us that a student will be absence, a paper note or 

email (nwmsattendance@ohsd.net) needs to be submitted in order to excuse the absence in the same time frame. 

 

          Pre-arranged or Extended Absences 

In the case that a family knows of an absence ahead of time (travel, family celebration, etc.) that does not meet the 

criteria for an excused absence, parents can seek prior approval for an absence.  Please be sure to send a note or email 

to the office at least three (3) days before the absence to arrange for a contract.  The principal reserves the right to not 

excuse an absence that will have a serious adverse effect on the student’s educational progress.  In the event of such 

an absence, teachers will endeavor to gather assignments to be completed during the absence, and students are 

responsible for making up work missed during the absence.   

 

In the event that a student is absent for an extended period of time due to a medical condition, it is helpful for parents 

to contact the school counselor.  The counselor can communicate with teachers and coordinate gathering assignments 

for the student to complete while absent. 

 

Unexcused Absence 

All absences that do not qualify as an excused absence, and those absences that do not have a note to excuse them, are 

considered unexcused absences or truancies.  Unexcused absences have several consequences for students and 

parents. 

mailto:nwmsattendance@ohsd.net
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The following are examples of unexcused absence/tardy: 

● Woke up late, student or parent.  

● Missed the bus.  

● Babysitting.  

 

Note: Walking students into the building will not change their status of unexcused/tardy. Students who are 

habitually tardy may be assigned lunch detention.  
 

● School Detention – students who are truant from one (1) or more classes in a day will be assigned lunch or 

after school detentions to make up missed time. 

● Parent Meeting – if a student is truant from single classes repeatedly or five (5) days in a month, the school 

will schedule a meeting with the parent and student to develop a plan for improved attendance. 

● Truancy Petition (Becca Law) – The school may file a petition with the juvenile court if a student has seven 

(7) unexcused absences in a month or 10 in a school year.  Truancy petitions can lead to mandatory court 

appearances, detainment in the juvenile detention center, or $25 fines for continued truancies. 

 

North Whidbey wants to support parents in getting students to attend class.  Parents who cannot get their son or 

daughter to attend school are encouraged to call their student’s guidance counselor for assistance.  The counselor can 

schedule meetings, develop plans, and offer incentives to increase attendance. 

 

           Requesting Homework during an absence     

Homework may be requested after a student has been absent for two (2) or more consecutive days. When calling, 

please indicate that this is the second day of absence and that you would like to request homework.   

This has to be done before 9:30 AM to allow the teachers’ time to gather work together.  It will be in the office and 

ready for pick up between 2:15 – 2:45 PM. Most teachers post work on their websites.  Please check for the most 

current information or you can also email the teachers directly. 

 

Classroom Visitation 

  Non-school connected personnel shall not visit classrooms without prior approval of the Principal or his 

designee.  The adult visitor must notify the Principal or his designee of the visitor’s identity, the purpose of the visit, 

the date(s), time(s) of the visit 24 hours prior the visitation.  (OHEA 7.4)  

 

Computer Use (School) 

The school district provides computers to enhance student learning.  In addition, North Whidbey Middle School has a 

wireless network that students can access with their personal devices. 

 

NWMS students are expected to abide by the following computer guidelines: 

● The OHPS computers and network are provided to students to use for educational purposes and are subject to 

NWMS rules and district policies.  

● Students’ school network folders are subject to inspection by school authorities.  

● Students have access to the Internet unless an Internet Opt Out form is signed by the student/parent/guardian, 

which will be on file in the library. This form is kept on file as long as a student is enrolled at NWMS. The form 

can be rescinded/reinstated at any time.  

● Students are responsible for all activity on their assigned network account and should not allow others to access it.  

● Trespassing in another student’s account or abuse of the network will not be tolerated and will result in immediate 

disciplinary action.  

● Gaming is not allowed at any time, and is considered an abuse of the network.  

● Under no circumstances will students access or create material that is pornographic, racist, intolerant, extreme, or 

inappropriate on district computers.  

● Failure to comply with computer use rules and policies will result in the loss of access privileges. Further 

disciplinary action may be taken as needed.  

● Students will abide by all policies and rules related to copyright and plagiarism. Information obtained from the 

internet will be properly cited when used for research. Plagiarism in any form will not be tolerated. 
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Contacting Students 

Cell phones, iPods and the like make instantaneous contact very common.  While students may bring cell phones and 

personal electronics to school, we discourage their use during the school day, and they may not be used for personal 

communication during class. 

 

A parent who needs to contact their child during the school day with an urgent message should contact the Main 

Office at 279-5500.  Someone will get a message to the student or go and remove the student from class, if needed.  

Contacting a student directly on their cell phone disrupts class and distracts students from learning. 

 

In emergency situations, it is especially important to refrain from using cell phones to contact students in school.  

Messages, directions, and information from outside of school is liable to increase confusion inside the school.  School 

staff members are trained to respond during emergencies, and they are likely to confiscate electronic devices being 

used by students if they disrupt the order they are charged with maintaining.   

 

Contacting Teachers 

Communication between families and teachers is essential for student success.  Many problems can be resolved, stories 

that “don’t sound quite right” can be verified, and more consistent messages to students can be given by parents and 

teachers reaching out to each other. 

 

There are several ways to contact teachers: 

● Email: all teachers have email.  The address pattern is first initial of the first name and the entire last name 

@ohsd.net.  Links are also on the NWMS website. 

● Phone: all teachers have phones with voicemail.  Since they are busy teaching, please do not expect to contact a 

teacher directly during the school day.  Phone numbers are also on the school’s web site.  You can also call the 

Main Office (279-5500) to be connected with a teacher’s phone number. 

● Meeting: Parents may schedule a meeting with a teacher directly or through the school counselor.  While parents 

are welcome to drop in and see if a teacher is available, please do not drop in at school without an appointment 

and expect to meet with a teacher, as he or she may be busy with other duties. 

 

Deliveries to Students 

Balloons, flowers, stuffed animals and special messages will be handled in the main office and should arrive before 10:30 

a.m. The receptionist will accept special messages and other items from parents/guardians only and will notify students 

they have something to pick up. Please don’t take a large bouquet of balloons or other large gift items to classrooms, as it 

will create a major distraction. 

 

Discipline Responses 

NWMS staff will use a combination of educational and behavioral interventions to respond to student misbehavior.  The 

goal of the school’s discipline response is to encourage all students to act in a way that allows them and other students to 

pursue an education in a safe setting without distraction.  Discipline responses aim to balance the individual student’s 

need to be in school with the other students’ need to be safe and be educated.  The disciplinary responses that school 

administration will utilize are: 

 

After School Detention: held on campus after school; students must attend within 2 school days of being assigned; 

students may use the after school tutoring bus for transportation. 

 

Lunch Detention: held on campus during the student’s lunch; students get lunch at Food Service and report to the 

Detention Room.  Students spend the entire lunch period in detention. 

 

In-School Suspension (ISS):  Students may be assigned ISS in place of out-of-school detention; ISS is an opportunity for 

a student to serve a suspension and still complete school work in a supervised school setting; students who do not behave 

appropriately in ISS will be sent out of school for suspension. 

 

Short-Term Suspension (STS):  suspension from school for less than 10 school days; students on STS are not permitted 

on OHPS grounds and may not attend school-related activities during suspension; students are encouraged to keep up on 
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work missed during suspension, and students will be given the opportunity to make up missed work that has a substantial 

impact on their semester grade.  

 

Long-Term Suspension (LTS):  suspension from school for longer than 10 school days and up to the end of the current 

semester; students on LTS are not permitted on OHPS grounds and may not attend school-related activities during 

suspension.   

Emergency Exclusion (EE):  temporary removal from school in a situation in which the principal determines that the 

student’s presence at school presents an immediate or continuing danger to oneself or others at school; EE will be 

converted to a suspension or expulsion after a meeting with the principal; students on EE are not permitted on OHPS 

grounds and may not attend school-related activities during the exclusion. 

 

Expulsion: removal from school for an undetermined period of time; reserved for severe violations of law and board 

policy; students who are expelled from school must apply for readmission with the Superintendent. 

 

Search of Students:  School administration has the right to search a student’s personal effects (pockets, bags, locker, etc) 

if there is reasonable suspicion that the student has illegal, unauthorized, or contraband items. 

 

● Students who refuse to submit to a search may receive disciplinary action or police referral. 

● Parents will be notified any time their student has been searched. 

● The search of electronic devices is detailed in OHPS Board Policy 3245P. 

● Students who leave campus without permission or are found in unsupervised places on campus may be searched. 

 

Seizure of Personal Belongings:  School staff has the right to take personal belongings from students that are illegal, 

unsafe, or disruptive to the learning environment.  Illegal items will be given to the police, and other items will be 

available for direct parent pick-up. 

 

OHPS Board Policy 3241 gives more detail on discipline procedures, including more definitions and the appeal process.  

Anyone with questions about discipline responses should contact the NWMS Principal and refer to board policy. 

 

Family Access 

Family Access is the school’s student database where students and families can keep updated with school messages, 

student schedules, student grades, contact teachers, fine and food balances, and much more. 

Family Access is reached on-line at www.ohsd.net/nwms.  

If you have not received login information, please contact the Main Office for assistance. 

 

Medications 

For student safety, no student may carry medication – prescription or over-the-counter – at school without documented 

permission from the school nurse.  All medications must be kept in the front office.  This includes common pain relievers, 

allergy medications, and cough suppressants.   While this rule may seem silly, some students can have allergic or other 

reactions to these drugs.  We appreciate your cooperation in keeping medications controlled at school 

Medications at School 

In order to have medications at school, please get a Medications form from the Main Office.  The form will clarify the 

medication and dosage, and requires parent and doctor signature.  The Medical Form will be kept on file with the 

school nurse.  It is important to notify the school of changes in dosage or schedule of medications taken at school. 

 

Nondiscrimination (BP 3210 and BP 3210P)   

Oak Harbor Public Schools will provide equal educational opportunities and treatment for all students in all aspects of the 

academic and activities program without regard to sex, race, creed, religion, color, national origin, age, honorably 

discharged veteran or military status, sexual orientation, gender expression or identity, marital status, the presence of any 

sensory, mental, or physical disability, or the use of a trained dog guide or service animal by a person with a disability in 

its programs and activities and provides equal access to designated youth groups. Auxiliary aids and services will be 

provided upon request to individuals with disabilities. Regular evaluation (such as periodic surveys, annual notice and 

http://www.ohsd.net/nwms
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complaint procedures) as required by law will be used to insure that there are equal opportunities for all students in the 

district.  

Conduct against any student that is based on one of the categories listed above that is sufficiently severe, persistent or 

pervasive as to limit or deny the student’s ability to participate in or benefit from the district’s course offerings; 

educational programming or any activity will not be tolerated. When a district employee knows, or reasonably should 

know, that such discriminatory harassment is occurring or has occurred, the district will take prompt and effective steps 

reasonably calculated to end the harassment, prevent its recurrence and remedy its effects. The district’s 

nondiscrimination statement will be included in all written announcements, notices, recruitment materials, employment 

applications, and other publications made available to all students, parents, or employees. The statement will include: 1) 

notice that the district will not discriminate in any programs or activities on the basis of any of the above-listed categories; 

2) the name and contact information of the district’s compliance officer designated to ensure compliance with this policy; 

and 3) the names and contact information of the district’s Section 504 and Title IX compliance officers. 

  

Anyone may file a complaint against the district alleging that the district has violated anti-discrimination laws. This 

complaint procedure is designed to assure that the resolution of real or alleged violations are directed toward a just 

solution that is satisfactory to the complainant, the administration and the board of directors. This grievance procedure 

will apply to the general conditions of the nondiscrimination policy (Policy 3210) and more particularly to policies 

dealing with guidance and counseling (Policy 2140), co-curricular program (Policy 2150), service animals in schools 

(Policy 2030), and curriculum development and instructional materials (Policy 2020). As used in this procedure:  

  

 “Grievance” means a complaint which has been filed by a complainant relating to alleged violations of any state or 

federal anti-discrimination laws; and “Complaint” means a written charge alleging specific acts, conditions or 

circumstances, which are in violation of the anti-discrimination laws.  

The time period for filing a complaint is one (1) year from the date of the occurrence that is the subject matter of the 

complaint.   

 

Informal Process for Resolution  

 Anyone with an allegation of discrimination may request an informal meeting with the compliance officer or designated 

employee to resolve their concerns. Such a meeting will be at the option of the complainant. If unable to resolve the issue 

at this meeting, the complainant may submit a written complaint to the compliance officer. During the course of the 

informal process, the district must notify complainant of their right to file a formal complaint. 

   
For the formal process to the Resolution, please read the School Board Policy on OHPS website.  

 

Personal Belongings 

North Whidbey Middle School is not responsible for lost, stolen or personal property at school.  Students should leave 

personal belongings that are not needed for school at home.  Each student is assigned a locker and is encouraged to leave 

personal belongings locked during the school day.  Students should also label personal belongings that they bring to 

school.  Personal belongings that become a distraction to learning may be confiscated and available for parent pick-up in 

the Main Office. 

 

Bags, Backpacks, Purses, Jackets, etc. 

Student lockers are provided and these items should be used to store all of these belongings.  These items will not be 

allowed in the classroom and students will be redirected to place them in their lockers.  Multiple reminders may result in a 

referral. 

 

Electronic Devices (Personal) 
● North Whidbey Middle School does not encourage or require students to bring cell phones and other electronic 

devices to school.  

● Use of electronic devices must comply with other rules in the NWMS Student Handbook and OHPS Board 

Policy.  If school administration has reasonable suspicion that a student has misused their electronic device, they 

will investigate in accordance with OHPS Board Policy 3245P 

● Teachers will determine appropriate use rules for electronic devices in their classroom and determine 

consequences for misuse. 

● Devices confiscated in class will be delivered to the Main Office for parent pick-up. 
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● Students who chronically abuse the privilege of having a cell phone may be told to leave cell phones at home or in 

the office for the day. 

 

Money and Valuables 
● School is not a safe place for students to bring large sums of money or valuable personal items (electronics, 

jewelry, etc.). 

● Students should bring money in the form of a check, filled out and signed. 

● In the event that a valuable item is lost or stolen, please report the incident to the Main Office and the Oak Harbor 

Police Department.  The OHPD will be responsible for pursuing any investigation. 

 

Toys and Games 

● Toys and games are not allowed in the classroom and should be stored in lockers during class time. 

● Students may play school-appropriate games at lunch. 

 

Bikes, Skateboards, In-line skates 
● Students may not ride wheeled devices on campus or in the school building.  They should walk or carry bikes and 

skateboards once on school grounds. 

● Bikes and skateboards are not allowed inside the school building and should be locked in the racks outside.   

 

Lost and Found 

● Students who lose personal items are encouraged to notify the Main Office and complete a Lost Item Form.  

While the school does not investigate lost items, staff will check the forms when items are turned into the office. 

● NWMS provides Lost and Found bins near the Main Office and in P.E. for the convenience of students, who may 

check the bins for missing items. 

● The school does not catalog items put in the bins and does not track who takes items out of the bin. 

● Items left in Lost and Found are donated to local charities or thrown away.  Lost and Found is cleaned out 2-3 

times each school year. 

 

Sale of Items and Services 

 
Sale of items or services is prohibited at NWMS without signed permission from the building principal.  This includes 

students and adults. 

● Students may not sell or trade personal items at school. 

● Sales sponsored by the school, student club, or parent group will be organized through the building principal. 

 

Athletics and Activities 

A.S.B.:   The elected leaders of North Whidbey Middle School lead the Associated Student Body. They govern the 

student body by improving the school, planning activities, and promoting school spirit.  Elected ASB leaders need to be a 

positive example for others and remain in good standing academically according to the ASB constitution.  All problems 

involving the school and its students can be brought up in ASB meetings.  In general, they're the people who represent you 

and get things done at school.  The student body will elect all ASB officers in the spring and representatives in the fall. 

Sports:   Interscholastic sports are open to 7th and 8th grade students.  Sports participation requires an annual physical 

examination, regular practices, travel/competition against other schools in our area, an ASB card ($15.00), and a 

participation fee of $25.00 for each sport/season.  All student athletes must follow the Oak Harbor School District middle 

school athletic code. Students will not be allowed to practice or compete until a completed physical is on file in the office. 

Appointments for physicals are extremely difficult to get close to the beginning of each athletic season, so plan ahead and 

get a physical at the beginning of the school year. 

Assemblies:   Assemblies provide opportunities to learn and be entertained.  Throughout the year you will attend 

programs and assemblies dealing with many issues.  Your behavior at programs is to be the best.  As a school, we are 

judged by how we treat visitors and guests. Assembly procedures consist of walking to the assembly with your teacher 

and class, sitting in assigned areas, showing proper behavior through the entire program, and remaining seated until you 

are dismissed. 

Socials:   NWMS ASB sponsors social activities throughout the school year.  These activities are lots of fun.  Listen to 

morning announcements for dates and times.  If a student has received an office referral prior to the referral (i.e. during 

the same quarter as a social) or has outstanding fines or lunch debts, he or she will not be allowed to attend that social. 
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(Note: The privilege to attend a variety of events during the year, which includes end-of-year activities, will also be lost 

based upon discipline received. Timelines will be communicated with the students throughout the year.) 

 

Student Conduct 
 

Washington State laws and Oak Harbor Public School board policies contain detailed descriptions for conduct of students at 

school.  Refer to OHPS BP 3240 and 3240P for more information. 

 

Aggressive/Unsafe Behavior:   
This includes behavior that can or does lead to student injury or unsafe conditions for others.   

● Rough-housing,  

● Hitting, and pushing that is less serious than fighting or assault 

● Throwing hard objects 

 

Behavior -- Assemblies 

● Sit in designated seat 

● Treat performers and speakers with respect 

● Keep electronic devices away 

● Participate in assembly activities 

● Do not disrupt the program 

 

Behavior -- Bus  

Riding the school bus is a privilege, and students who cannot follow the rules may be removed and prohibited from riding 

district transportation.   

● Follow all rules of the OHPS Transportation department and Bus Driver 

● Remain seated while the bus is moving,  

● Speak respectfully to others,  

● Keep the bus clean 

 

Behavior -- Classroom 

● Follow the expectations set by the classroom teacher or substitute teacher 

● Come prepared with classroom supplies and/or assignments  

● Remain in class during the entire class period 

● Engage in learning activities 

● Do not disrupt the learning of others 

● Do not damage materials or furniture in the classroom 

 

Behavior -- Detention and ISS 

Detention and ISS are opportunities for students to serve a consequence for misbehavior while remaining at school.  

Students in detention and ISS have already demonstrated that they have difficulty following school expectations, and if 

they cannot follow detention rules, they may be suspended from school.  Students in detention and ISS must: 

● Follow directions of the supervisor; 

● Sit in their assigned seat; 

● Not talk to other students; 

● Keep themselves busy with school work;  

● Participate in school service activities as directed. 

● Failure to serve assigned detention will lead to further discipline, and possibly suspension. 

 

Behavior -- Lunchroom 

● Sit at a table while eating 

● Clean up after yourself – wipe up spills, throw away trash 

● Follow directions of lunchroom supervisors 

● Play safely outside when released to go outside 

● Only go to the library or office with a pass from the lunch supervisors 

● Remain in the Commons or Outside, in a supervised area, during the entire lunch period 

● Food remains in the Commons at all times – not outside, in the gym, or in the halls 

 

http://www.ohsd.net/uploads_bp/3000/3240_Student_Conduct.pdf
http://www.ohsd.net/uploads_bp/3000/3240P_Student_Conduct.pdf
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Behavior -- Outside/Campus 

● Follow all school rules 

● Follow directions of school staff 

● Walk on sidewalks and crosswalks only – do not walk across the driveway or bus lane 

● Remain in a supervised area 

 

Cheating/Plagiarism:   
Plagiarism, cheating, or copying, is taking someone else’s work and using it as your own.  Plagiarized work may come 

from another student, the internet, or another publication.  Students may not turn in work done by someone else as their 

own.  Students who knowingly provide work for another student that leads to cheating are also guilty of the same offense.  

 

Criminal Acts:   
Behavior that is illegal and involves police contact.  These are also referred to as Exceptional Misconduct in the school 

setting. 

 

Dangerous Weapons and Explosives 
It is illegal to bring or transmit a dangerous weapon or explosive device to school.  Students who do so will be 

immediately reported to the Oak Harbor Police. 

● Dangerous weapons include, but are not limited to, guns (loaded or unloaded), knives, explosives, chains, and other 

objects that can be reasonably used to cause serious bodily injury or death. 

● Fake guns, look-alikes, air guns, and others will be treated as a dangerous weapon. 

● Threats to bring or use a dangerous weapon at school will be taken seriously and referred to the Oak Harbor Police. 

● Lighters, matches, and other devices that can start a fire are prohibited from school. 

Defiance 
Students are expected to follow requests and directions from any staff member immediately and without argument.  This 

is especially important during emergency situations and drills.  Any student refusing to follow staff directions will be 

considered defiant.  

  

Disruption of the Educational Process 
Every student has the right to learn without other students disrupting their education.  Disruptions can include interrupting 

the teacher, preventing other students from getting to class, or acting in a way that keeps others from learning. 

 

Dress Code   
 

Student dress may not disrupt learning, distract others from learning, or contain messages that are not appropriate for 

school (swear words, drugs, alcohol, discriminatory messages, or weapons).  Some guidelines: 

● Shirts must be long enough to reach the top of the pants or skirt, even when seated. 

● Pants must come up to the hip bone and cover underwear, boxers, and shorts. 

● Shirts and tops must keep you “covered up.”  Shoulder straps must be at least 2 fingers wide. 

● Skirts, shorts and dresses must be longer than your fingers with your arms hanging straight down your side.  This also 

applies to clothing with holes in them. 

● Bandanas and scarves may be worn as long as they do not have the traditional paisley print. 

● Hats and hoods are not to be worn in the building. 

 

Failure to Report an Unsafe Situation    
 

All of us must do our part to make sure that everyone is safe at our school.  Students are responsible for reporting threats 

to student safety, such as drugs, weapons, alcohol, or upcoming fights.   

● Reports should be made to a school staff member as soon as possible.   

● School administration will keep the identity of the reporter confidential, in compliance with FERPA guidelines. 

● Students who remain in the presence of a dangerous or illegal situation will be considered to be active participants and 

may receive discipline similar to those directly involved. 

● False reports, such as pulling a fire alarm or knowingly making a false report of an unsafe situation will lead to 

disciplinary action. 

Fighting  
 

North Whidbey Middle School expects students to resolve differences without using violence, and to get help from adults 

before a situation becomes violent. Students may not threaten to, start or participate in physical aggression towards 
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another person.  Behavior of this type is not a way to resolve a problem or assert your will, and can reasonably lead to an 

unsafe situation.   

● Assault is use of physical aggression towards another in an unprovoked situation where the other person does not fight 

back. 

● Fighting is where two or more people engage in a physical confrontation.  Regardless of who begins the fight, all 

participants will receive discipline. 

● Threats are verbal or written, and indicate the intention to harm another person.  Threats create an unsafe situation and 

disrupt the learning environment. 

● Threats made outside of school or over electronic communication (text, etc.) may result in school discipline if there is 

a disruption to the learning environment or the situation is a continuation of something that occurred at school. 

● Fights that occur off campus may result in school discipline if the conflict is a continuation of something that occurred 

at school.   

 

Forgery/Falsifying Information:   
Students may not falsify a signature or otherwise deceive school staff about parent authorizations, including attendance 

notes, permission to participate in school activities, or having received school information. 

● A student who turns in a falsified note or document will receive discipline. 

● A student who falsifies a note or document will also receive discipline.  

 

Illegal Substances – drugs, alcohol, tobacco 
 

● The possession or distribution of illegal substances is illegal, and is considered Exceptional Misconduct by NWMS. 

● Students may not be under the influence of drugs, alcohol, or other substances that impair their judgment and 

behavior. 

● Prescription and over-the-counter medications are also considered illegal substances at school.  See the Medications 

section (p. 9) for information on medications at school. 

 

Gambling 
 

Students may not bet or gamble in any way on school grounds. 

 

Gangs and Gang Activity 
 

Students may not be part of, or act like a part of, a gang at school.  Clothing (bandanas, jewelry) or behavior (speech, 

gestures, graffiti, tattoos) that shows potential of gang affiliation are not permitted.   

 

Harassment/Intimidation/Bullying   
 

Harassment, intimidation, and bullying (HIB) creates a school climate where students fear attending and participating in 

activities.  Every student has the right to attend school free of such fear, and North Whidbey Middle School strives to 

eliminate HIB. 

Oak Harbor Public Schools Board Policy 4363 defines terms and outlines procedures related to HIB in detail.  While 

harassment, intimidation, and bullying are each slightly different, they all have the same effect of making someone feel 

scared or bad about themselves.  HIB can be subtle (a look, coded language, ignoring someone) or direct (name-calling, 

threatening, pushing or teasing).  HIB can be verbal, written, electronic, or behavioral.  HIB can involve a single person or 

a group.  HIB can take many forms and has the same harmful effect. 

● Harassment involves ongoing, unwanted comments or actions that are unwanted by the person they are directed 

toward, especially when that person has told the harasser to “STOP.” 

● Intimidation involves words or actions that are intended to force another person to act in a way they do not want to.  

This might include participating in an unsafe activity, giving something up, or allowing another person to do 

something you don’t want.  Intimidation can involve individuals or groups. 

● Bullying occurs when someone uses words or actions to make another person feel bad about themselves.  It may 

involve teasing about appearance, abilities, or interests.  A bully seeks a victim and acts meanly toward that person 

over time. 

● Sexual harassment is a specific type of harassment where a person makes another person feel uncomfortable with 

repeated unwanted sexual advances, requests for sexual favors, or verbal or physical behavior of a sexual nature. 

● HIB is determined by the impact on the victim, not the intent of the instigator.  “Just joking” or “I didn’t mean it that 

way” are not adequate defenses for HIB behavior. 

● Slang words and jokes that make (or might reasonably make) someone feel bad about themselves are not allowed. 
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HIB is best stopped when the entire school community stands up against it.  HIB often occurs away from adults and is 

difficult for staff to recognize.  Students can help stop HIB by standing up to those who harass, intimidate, and bully: 

1. Say something to the aggressor. 

2. Stand up for the victim. 

3. Report all incidents to adults in the school 

It often feels like “nothing happens” when students report HIB to adults, even though a lot is done.  And sometimes the 

situation will get worse for a short time before it gets better.  At the end, though, adult involvement will stop HIB, adults 

can and will respond to situations they know about. 

 

Here are the steps to reporting and resolving harassment: 

1. Report the situation to an adult (the school will keep the reporter’s name confidential). 

2. School staff will investigate the incident, and develop a response.  Depending on the situation and the attitude of 

those involved, there may be mediation or behavior contracts made. 

3. School staff will encourage reporting of any ongoing problems.  Responses to continued HIB will be more severe 

than the first response. 

4. School staff will pay increased attention to the behavior of those involved to assure that the situation has ended. 

 

Leaving Campus/Unsupervised Area 
 

Students are expected to be in supervised areas throughout the school day.  Students who leave campus, hide in areas 

where staff cannot find them, or go someplace on campus other than where they were directed will be marked as truant.  

 

Misuse of Electronics and Other Technology 
 

Students use both personal and school-provided technology daily.  Students are expected to use these tools responsibly.  

This includes information that is received and sent.  Students misusing technology at school will be subject to discipline, 

including confiscation or loss of access, to the tools. 

 

Paraphernalia  
 

Students may not be in possession of paraphernalia that can be used for the consumption of illegal substances. 

 

 

Profanity 
 

Swear words, bad language, and obscene gestures (such as flipping someone off) are not allowed at NWMS.   

 

Public Display of Affection (PDA):   
 

            School is not a place for people to display their affection for one another.  Students may not hold hands, sit on  

            each other’s laps, or grope each other.  Such behavior makes other people feel uncomfortable and can lead to  

            sexual harassment. 

 

 

Theft   
Taking anything that does not belong to you, from any place or any person, is theft.  North Whidbey Middle School is not 

responsible for the replacement of lost or stolen items, and has limited ability to investigate such incidents.  Theft is 

illegal, and the school encourages victims of theft to report incidents to the Oak Harbor Police for investigation.  Students 

caught stealing at school will be subject to discipline. 

Threats 
 

 Written, verbal, or digital harm against another person or property are all taken seriously and will be investigated. 

 

Vandalism/Destruction of School Property   
 

Causing or attempting to cause damage to school, staff, or student property is considered vandalism.  

● Vandalism includes defacing signs and artwork hung in school. 

● Victims of vandalism are encouraged to contact the Oak Harbor Police. 
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North Whidbey Middle School Discipline Matrix 

 

Behavior/Offense* 1st time 2nd time 3rd time/Repeated 

Aggressive / Unsafe Behavior 1-5 days  detention  1-5 days detention, 1-3 days 
suspension 

Short term suspension 

Bus Misconduct  Parent notification 
Driver or school intervention  

1-3 days Bus or other 
Suspension  

Short term bus or other 
suspension; up to long term 
suspension 

Cheating/Plagiarism Classroom discipline 
Parent contacted 

Office referral 
Administrative discipline 

Office referral 
Administrative discipline 

Defiance/failure to follow 
directions 

1-5 days  detention and/or 
suspension  

2–9 days detention and/or 
suspension  

Short term suspension up to 
expulsion 

Disruption of Educational 
Process  

1-5 days  detention and/or 
suspension  

3-5 days detention and/or 
suspension  

Short term suspension  

Dress Code Violation  Solve It, parent contact Solve it, parent contact, 
detention  

Short term suspension 

Excessive Tardies (5 or more) 1-3 lunch detentions 
Parent contact 

3-5 lunch detentions 
Parent contact 

Parent contact 
ISS 
Behavior plan 

Failure to Identify Self To 
Staff  

1 day suspension  2-5 days suspension Short term suspension 

Forgery / Falsifying 
Information  

1-5 days detention  1-3 days suspension  Short term suspension 

Leaving Campus Parent call, police called 
1-5 days detention 

1-3 days suspension Short term suspension 

Lighters, Matches 
 

Confiscation, 1-5 days 
detention 

1-3 days suspension  Short term suspension  

Misuse of Electronics  Confiscation, parent pick-up Detention Parent meeting 
Short term suspension 

Misuse of Technology / 
Internet  

Restitution, detention 
Up to 30 Days No Access  

Restitution , suspension 
+ 20-60 Days No Access  

Restitution , short term 
suspension 
+One Yr. No Access  

Peer Conflict  1-5 days detention or 
suspension  
Mediation 

2-5 days suspension  
Counselor intervention 

Parent meeting 
Short term suspension/ 
see harassment, bullying 

Profanity (Oral, Written or 
Images)  

Warning, detention 2-5 days detention  Short term suspension 

Public Displays of Affection 
(PDA)  

Warning 2-5 days detention, parent 
contact 

Short term suspension 

Selling Legal Items at School  Parent meeting 
Restitution 

1-5 days suspension Short term suspension 

Theft (under $700) Parent contact 
Lunch Detention 
In School Suspension 

Parent contact 
Law enforcement 
In School Suspension 

Parent contact 
Law enforcement 
Short term suspension 

Tobacco (Use or Possession), 
E Cigs, Vape Devices 

Confiscation, 1-3 days ISS  
Counselor referral 

Short term suspension Short term suspension 
 

Truancy from class, individual 
periods or days 

Parent Contact, Lunch or 
Afterschool Detention 

Parent Contact 
ISS 

Parent Contact, BECCA 
Meeting 
Court Proceedings 
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North Whidbey Middle School Discipline Matrix 

EXCEPTIONAL 
MISCONDUCT 

MINIMUM MAXIMUM 

Possessing, using, selling, 
and/or delivering alcohol or 
illegal chemical substances 
and/or look alikes 

Short term suspension 
Counseling referral 

Law enforcement contact 

Long term suspension, up to expulsion 
Law enforcement contact 

Commission of a Criminal Act 
(Arson indecent exposure, 
theft, threat to do bodily harm, 
etc.)  

Restitution 
Short term suspension 

Law enforcement contact 

Restitution 
Emergency Exclusion 

Law enforcement contact 

Defiance, Insubordination 
and/or Extreme Disrespect  

Short term suspension 
 

Long term suspension 

Failure to Report a 
Dangerous Weapon or 
Potential Threat to Safety  

Short term suspension Long term suspension 

False Alarms  Short term suspension 
Law enforcement contact 

Long term suspension 
Law enforcement contact 

Assault (verbal, physical) 
Fighting  

1-5 days suspension 
Law enforcement contact 

Short term suspension 

Law enforcement contact 
Gambling  1-5 days detention or 

suspension 
1-5 days suspension Short term suspension 

Harassment / Intimidation/ 
Bullying (including 
Cyberbullying and sexual 
harassment) 
 

Harassment education 
Counselor referral 

1-5 days suspension 

Short term up to long term 
suspension 

Counselor referral 

Long terms suspension 
Law enforcement contact 

Malicious mischief Behavior contract 
ISS, LD  

Parent contact 
Law enforcement contact 

Parent contact, Law enforcement 
Long term suspension, Restitution 

Possession of a Dangerous 
Weapon or Explosive Device  

Emergency Exclusion 
Law enforcement contact 

Possession of a Dangerous 
Weapon or Explosive Device 
Look-Alike  

Short term suspension 
Law enforcement contact 

Emergency Exclusion 
Law enforcement contact 

Repeated misconduct Behavior contract 
ISS, LD, Parent contact 

Parent contact, Law enforcement 
Long term suspension 

Sexual misconduct Parent contact, Investigation 
Law enforcement contact 

ISS 

Parent contact, Investigation 
Law enforcement 

Long term suspension 

Theft over $700 Parent contact, Investigation 
Law enforcement contact 

ISS 

Parent contact, Investigation 
Law enforcement contact, Emergency exclusion 

Long term suspension 

Threat of bodily harm &/or 
criminal acts 

Threat investigation 
Short term suspension 

Threat investigation, Long term suspension 
Law enforcement contact 

Transmission or 
dissemination of 
inappropriate messages 
and/or images, including 
sexually explicit content 

Short term suspension 
Law enforcement contact 

Emergency Exclusion 
Law enforcement contact  

Vandalism / Graffiti  Restitution 
Detention 

Restitution, Long term suspension 
Law enforcement contact 

 
* This table represents disciplinary guidelines for student behavior response.  Laws and/or district policy may change without 
notice.  Building and district administration can and may make a different determination than what is listed here.  Students may 
also lose the privilege of attending a school function or event if/when there are behavioral concerns.  Parents/Guardians will be 
contacted in regards to student behavior. 
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